Using Zoom
Zoom is a programme that allows lots of people to have on-line meetings or gatherings at the same time – to see and talk to each other. You can use it on a Smart phone, a tablet or a computer, as long as the device has a camera and a microphone (most of them do 😊). They all work, but the bigger the screen, the easier it is to see everyone, so laptops and tablet are a bit better than phones for big groups. 
[bookmark: _GoBack]One person, the administrator, sets up the meeting. A few minutes before the meeting is due to start, the administrator sends an email to everyone they are inviting. The email will have an internet link; each person needs to click on to join the meeting. 

Setting Zoom up
The first time you use Zoom, you need to install it on your device. If you are confident using a computer, then you can either upload the App or just follow the instructions the first time you join a meeting and it will do it automatically. 
But if you’re not too confident, it’s better to set it up before the meeting starts - this will take a few minutes. On the next pages are instructions for setting up Zoom on a PC  / Laptop / Tablet, and then separate instructions for setting up on a phone. 
Please note – all the screen shots are from my Microsoft laptop and my Apple iPhone. The screens might look different if you have a different type of device, but they should be similar enough that you are able to follow the steps. 















Installing Zoom on a PC / Tablet (Installing on your phone comes later)
Start by searching for www.zoom.us on the internet. The front page looks like this:

Click onto 'Sign up, it's free' in the top right hand corner




Enter your email address     (it doesn't have to be a work email 😊)


Zoom will then show this screen to tell you it has sent you an email: 
You will then need to go back to your email and click on the link that they have sent you
If an email doesn't arrive first time, it will ask you to click to send it again. It will then ask you to tick to confirm that you are not a robot :-)  



The email message will look like this:
[image: ]Open the email and click on the blue 'Activate Account' button




Then go back to the Zoom page (it may do this automatically)
There will be a page that says 'Welcome to Zoom' 
[image: ]You need to fill in your first and last name
Then create a password. It’s good if the password has letters and numbers. 
It will ask you to confirm the password by typing it in again
Then click the Orange 'Continue' button 




Zoom will then ask if you want you to invite your colleagues. You can ignore this bit. 
[image: ]Click the 'I'm not a robot' box, 
Then the 'Skip this step' box


That's it!
It will say 'Start your test meeting’, but you don't need to do anything more at this stage. 
You just need to wait for the email to ask you to join the meeting 😊
Installing Zoom on your phone
Please note – the screen shots are from my Microsoft laptop. The screens might look different if you are on an Apple or a tablet, but they should be similar enough that you are able to follow the steps. If you have a problem, call me on 07765 527358 
[image: image1.png]First find the App store on your screen and click on it 
(On an Android phone, it’s called Google Play) 
[image: ]



[image: ]The next screen will look different on different phones, but it doesn’t matter. What you want is the ‘Search’ icon (Magnifying glass) at the bottom. Click on that. 

[image: image1.png]Type ‘Zoom’ into the space at the top and then click the blue ‘Search’ button at the bottom of the keyboard

[image: image1.png]The Zoom page will look like this. Click on the little cloud in the top right hand corner. It will take a few minutes to download. It’s free. 
Once it’s ready, click ‘Open’.  


[image: image2.png]You’ll see this screen for a couple of seconds


[image: image1.png]When you see this screen, click ‘Sign Up’  on the bottom left




[image: ]It will ask you to enter an email address, plus your first and last name, and then agree to the Terms of Service
Then click ‘Sign Up’ at the top right of the screen 


[image: image2.png]It will then tell you they have sent a confirmation email to you. From here, you can follow the steps for the Laptop (from the beginning of the 2nd page). The screens might look slightly different, but the process will be very similar
You’ll need to create a Password. 














image3.png
- Quewtoremnarawex |+ v

- O @ £ | https://www.zoom.us/emailsentzentry=signup * E 7 e

S~ SUPPORT

REQUESTADEMO  +44:

ZOONY\  sowToNs-  PLANSSPRICING  CONTACTSALES JOINAMEETING ~ HOSTAMEETING ~  SIGNIN SIGN UP, IT'S FREE

We've sent an email to juliegittins3@gmail.com.
Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another emai

O Type here to search o]

o
®
2
B
L4
=

- 1508
B ~NeED g M 0 B






image4.png
Video Conferencing, Web C

& | httpsy/wwy

+/ Imnotarobot

rCAPT

Cancel

AOED Z D NG

2037200 N





image5.png
D BBCiPlayer - Watch BBC One live X \ G Google Account X M Please activate your Zoom accou X G Google Account X \ + - X

<« C @ mailgoogle.com/mail/u/1/#inbox/FMfcgxwHMPqwBJBxBpsHIVWINZQKzIKm ¥
= M Gmail Q  Ssearch mail - ®
¢« 0 06§ & 0 ©Bb @ 10f2 > m- 8 g
-} compose
Welcome to Zoom! To activate your account please click the button below to verify your email address. Sign In Hello juliegittins13@gmail.com, Welcome to Zoom! T
O Inbox
‘Zoom <no-reply@zoom.us> 10:17 PM (0 minutes ago) Yy 4 :
% Starred tome - o
© Snoozed
>  Sent zoom Sign In
B Drafts +
v More
g.June + Hello juliegittins 13@gmail.com,
Welcome to Zoom!
To activate your account please click the button below to verify your email address:
A ite Account
Or paste this link into your browser:
No recent chats https://www.zoom.us/activate?code=m6AfHBO7-CdD6EPVyqa2ptJ8-UBaYdsjpG7kPwfHes
Start a new one s.BQUAAAFXBFK-BwANjQAYanVsaWVnaXR0aW5zMTNAZ21haWwuY29tAQBKAAAWaViye
UUZMjBSNmIIbDBpMVRGajBYQQAAAAAAAAAA&fr=signup
Questions? Please visit our Support Center.
. | ’
29 Happy Zooming!

H QO Type here to search





image6.png
D BBCiPlayer - Watch BBC One live X \ G Google Account x \ M Please activate your Zoom acco. X (@) Activate your account - Zoom X | G Google Account X \ + - X

C @ zoom.us/activate?code=m6AFHBO7-CAD6EPVyqa2pti8-UsaYdsjpG7kPwiHess. BOGAAAFXBFK-BwAnjQAYanVsaWVnaXR0aW5zMTNAZ2 ThaWwuY 29tAQBKAAAWaVlyeUUzMjBSNmIIbDBpMVRGajBY...  or

REQUESTADEMO  +44(20) 7039 8961 OR 08003687314  RESOURCES v  SUPPORT

zool l l SOLUTIONS v PLANS&PRICING ~ CONTACT SALES SCHEDULEAMEETING ~ JOINAMEETING ~ HOSTAMEETING v

Welcome to Zoom

Hi, juliegittins 13@gmail.com. Your account has been successfully created. Please list
your name and create a password to continue.

First Name
Last Name
Password

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of Service.

O Help

Download Support Language

22119

O Type here to search { {x 9 7 ) B,

22/03/2020




image7.png
D BBCiPlayer - Watch BBC One live X \ G Google Account x \ M Please activate your Zoom accou X (@ Activate your account-Zoom X G Google Account X \ + - X

& > C @ zoomus/invite colleague?code=m6AfHBO7-CADGEPVyqa2pti8-UBaYdsipG7kPwiHess. BQGAAAFXBFK-BWANQAYanVsaWVnaXR0aW5zMTNAZ21haWwuY29tAQBKAAAWaVlyeUUzMBSNmIIbDBpMVRGaj... ¥

REQUESTADEMO  +44(20) 7039 8961 OR 08003687314  RESOURCES v  SUPPORT

zool l l SOLUTIONS v PLANS&PRICING ~ CONTACT SALES SCHEDULEAMEETING ~ JOINAMEETING ~ HOSTAMEETING v

Invite Your Colleagues

Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com
name@domain.com

name@domain.com

Add another email

1eCAPTCHA
Privacy-Terme

I'm not a robot

Type here to search




image8.png
Z Available on the
o App Store |

GETITON
P Google Play




image80.png
Z Available on the
o App Store |

GETITON
P Google Play




image9.jpeg
Photos:

clock

v wusic WMEBRtandls  Calendar

U= ®(Q)




image10.jpeg
LIFE HACK
Be a home-
working herg

Al the tools you need to be more efficient

What we're
playing now
<





image11.png
wiEE T 00:31

Search

Q App Store

Trending

alexa app

fitbit

merge dragons

coin master
klondike adventures
bolt

house party

@ 4 = ©O Q

Today Games Apps Updates  Search




image12.png
ET 00:32

2 Zoom (<]

ZOOM Cloud Meetings

Ak kA





image13.png
zZ00m




image14.png
@ App Store.

@

00:33. @ 60% M)+

Start a Meeting

Start o join  video meeting on the go

;/

SN
&

U

/
v

\tﬁ s

Sign Up Signin




image15.png
@ App Store ! T 18:38 LEER Ry

Cancel Sign Up

lagree to the Terms of Service




image16.png
We have sent a confirmation emal to
Juliegittins13@gmail.com. Please click
the confirmation link to activate and

start using your Zoom service.





image1.png
& | httpsy//www.zoom.us/home?zcid=2478 * E 7 e

We have developed resources to help you through this challenging time. Click here to learn more. x

ZOONT SOWTONS - PLANSGPRIGNG  CONTACTsALeS JOINAMEETING  HOSTAMEETING - SIGNIN

You're doing big things

The #1 video communications solution is here to help

Enter your work email Sign up, it's free

e w A =03 reEB Y B 00

O Type here to search o]






image2.png
8| © Video Conferencing, Web € | ) SignUpFree-zoom X | 4 v/

<« - 0O @ £ | httpsy//www.zoom.us/signup *

8961 0R 08C

S~ SUPPORT

REQUESTADEMO  +44:

ZOONY\  sowToNs-  PLANSSPRICING  CONTACTSALES JOINAMEETING ~ HOSTAMEETING ~  SIGNIN SIGN UP, IT'S FREE

Sign Up Free
Your work email address
U |

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

By signing up, | agree to the Privacy Policy and Terms of Service.

or

G

in with Google

in with Facebook

H;
Already have an account? Sign in.

= = 1329
R~ s - ANOED EW N iy

f

O Type here to search o]

o
®






